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PATIENT RECORD SELECTION INSTRUCTIONS AND GUIDELINES 

Pediatrics 

Peer assessment (PA) instructions 

The PA aims to identify opportunities to enhance your medical record keeping and also 
facilitate a discussion with your assessor about clinical care. Comprehensive and complete 
medical records will ensure that a physician unfamiliar with your practice (or a given patient) 
can easily and effectively provide appropriate care. This applies to all physicians (including 
locum and part-time) and to all settings, including walk-in and multi-physician clinics. 

Selecting patient records 

For the chart review component, please pre-select ten (10) patient records from the 
previous six to 12 months that are most representative of your practice and create a list for 
the assessor. When possible, please create a day sheet within your EMR system that lists the 
selected records. 

The selection of records is requested to include the following, where possible:  

¶ 
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situations the period may be longer), all of which may provide opportunities for education 
and learning. Please be advised that the assessor may be provided with a copy of your 
prescribing profile for review as part of the peer assessment process. We recommend you 
also review the College’s practice standard Medical Records Documentation and the PPEP 
assessment standard Medical Record for the Pediatrician in a Community-based Office 
Setting on the College website. 

Guidelines 

1. Chart selection is key 

The charts you select should be representative of your practice. Your charts should 
clearly demonstrate: 

¶ completeness in consultations 

¶
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